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Establishment of New Private University/Off Campus service portal is 
being established by Higher Education Department of Government of 
Uttar Pradesh for the purpose of enrollment and establishment of all 
private universities/ off campuses.  

Private universities / off campus can register themselves using this 
website and their registration gets processed on several levels by 
certain authorities. 

 

 

 

 

NOTE: - Screenshots used in this document contains testing data and it has no 
any resemblance with the actual data. 
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1 Home Page 

 
This is the home page of our website. 

 

 

 

 

 

 

 

 

 

 

 

 

 



ESTABLISMENT OF NEW PRIVATE UNIVERSITY/OFF-CAMPUS-UP                       
HIGHER EDUCATION DEPARTMENT 

 

User Manual Version 1.0  Page 7 
 

 

1.1 Menu Description  

1.1.1 Login 

 

 

There are three type of Login… 
Individual Login 

• Applicant (User) 

• Admin 

• Higher Education Department (For all users) 

• Registrar(Member Secretary) 

 
District Authority Login 

• DM Login. 
 

Development Authority  

• Development Authority Login. 
 
 

As we click on 

this link Login, 

We get redirected 

on this page 
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Here we get this 

Registration link and 

we click on 

Registration Form 

link to get redirected 

on this page. 

 
 

 

 

 

1.1.2 User Registration  

 

• Applicant (User) will enter valid mobile number and generate OTP, Then OTP 

will be sent to this mobile number.

 

• After entering correct OTP  and Captcha we click on  verify OTP and will get redirected 
on next form. 
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Note: Remember User ID and Password, which will be used for further completion of 

registration form. 

• Acknowledgement Receipt 

 

 

After submitting the registration, the user will get a   

registration slip 

Voter card, 

Aadhar card, 

Rashan card, 

Electricity bill, 

Bank passbook 

Voter card, 

Pan card, 

Aadhar card, 

Driving license, 

Passport, 

Bank passbook 
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• Once user gets their username and password they can enter 
those credentials on this page to get redirected on their login 
for completion of their registration form. 

 

 

Dashboard

 

Complete the registration form by filling data for each of these tabs. 

 

As user fill all 

these details 

and click on 

login link they 

will get 

redirected on 

their respective 

dashboard. 



ESTABLISMENT OF NEW PRIVATE UNIVERSITY/OFF-CAMPUS-UP                       
HIGHER EDUCATION DEPARTMENT 

 

User Manual Version 1.0  Page 12 
 

A) प्रायोजक निकाय  

 
•  

 
 

 

 

 

 

 

 

 

 

Trust, Society, Company 

After Save & Continue click to next tab 

Click to Next Tab. 
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B) नित्तीय स्थिनि  

 

 

We can 

remove row 

We can 

add 

multiple 

rows in 

table 
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Promoter’s contri- 
bution (capital fund), 
Cash in hand, 
Balance with bank, 
Fdr, 
Accrued interest in 
fdrs, 
Term loan 
(secured/unsecured), 
Security from students, 
Reserves and surplus, 
Fees, 
Consultancy / 
sponsorship receipt, 
Rent, 
Interest, 
Miscellaneous, 
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After Save & Continue 

Click on Next Tab. 

Click to go Back on Previous Tab 
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C) थिापिा का के्षत्र  

 
 

Select Area of Establishment of University- Urban/ Rural 

For Urban:- 
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After Save & Continue Click  

on Next Tab. 

 

Click to go Back on Previous Tab 
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For Rural:-
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In case the number of gata is more than one, enter with (comma). 
 

 

 

 

 

 

 

 

After Save & Continue Click  

on Next Tab. 

 

Click to go Back on Previous Tab 

 

We can add 

multiple rows in 

table 

We can 

remove row 
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D) भूनि की संलग्निा  
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After Save & Continue Click  

on Next Tab. 

 

Click to go Back on Previous Tab 
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E) आधारभूि सुनिधाएँ  

 

 

We can 

remove 

row 

We can add 

multiple 

rows in table 
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After Save & Continue Click  

on Next Tab. 

 
Click to go Back on Previous Tab 
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F) नित्तीय सुनिधाएँ/स्रोि 

 

 

We can remove row 

We can add 

multiple 

rows in 

table 
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After Save & Continue Click  

on Next Tab. 

 
Click to go Back on Previous 

Tab 
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G) प्रिेश/चयि प्रनिया  

 

 

 

 

 

 

 

 

 

After Save & Continue Click  

on Next Tab. 

 
Click to go Back on Previous 

Tab 

 

We can remove 

row 

We can add multiple rows in table 
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H) निनिध पाठ्यिि 

 

We can add multiple 

rows in table 

We can 

remove row 



ESTABLISMENT OF NEW PRIVATE UNIVERSITY/OFF-CAMPUS-UP                       
HIGHER EDUCATION DEPARTMENT 

 

User Manual Version 1.0  Page 28 
 

 

 

 

 

 
 
 
 
 
 
 
 
 

After Save & Continue Click on Next Tab. 

 

Click to go Back on Previous 

Tab 
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I) थिापिा का औनचत्य 

 

 

 

 

 

 
 

After Save & Continue Click on Next Tab. 

 

Click to go Back on Previous 

Tab 

 

We can remove row 

We can add  

multiple rows 

in table 
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J) आिेदि शुल्क  

 

 

 

Click to go Back 

on Previous Tab 

 

             Online payment 

View all uploaded 

documents. 

You can see the format in which you 

have filled data in the application 

form. 

Here we get list of 

all tabs and all the 

completed tabs 

have green tick in 

front of them 

whereas 

incomplete tabs will 

have red cross mark 

in front of them. 
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Note: After final submission, user can only view data and cannot 

update data. 

 

• After final submission this data goes on several different authorities in 

Higher Education Department for scrutiny. 

 

After successful completion of payment transaction user will get this confirmation 

slip as shown below.  

 

 

 

 

 

 



ESTABLISMENT OF NEW PRIVATE UNIVERSITY/OFF-CAMPUS-UP                       
HIGHER EDUCATION DEPARTMENT 

 

User Manual Version 1.0  Page 32 
 

 

Login credentials for all officers of higher education department will get 

created in admin level. 

2.1 Admin  

 
 
 
 

2.1.1 Dashboard Admin 

      On clicking this link user will get redirected on their 

respective Report.  As per Screenshot shown below. 

 

As Admin fill all 

these details 

and click on 

login link they 

will get 

redirected on 

their respective 

dashboard. 
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2.1.2 Create User Login  

 
 

Search Data 

Delete 

data 

Report 

Update 

Data 
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• Email id should be in (@nic.in , @gov.in) format only. 

• Here admin can create login credentials, update or delete data.  

• Admin can download reports in 3 formats.  
 
1. Excel  
2. PDF  
3. Print 

• Also user can search data by typing search keywords in Search textbox. 
 

2.1.3 Admin Decide User Role Mapping 

 

 
 
• Here admin can allot, update or delete Roles.  
• Admin can download reports in 3 formats.  
 
1. Excel  
2. PDF  
3. Print 

Report 

Search Data 

Delete 

Data 

Update 

Data 

Role Mapping 
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3.1 Section officer 

3.1.1 Dashboard 

 
 
  Following is the screenshot for Pending Application Dashboard Report. 
 

 
 
• Section Officer can download reports in 3 formats.  
 
1. Excel  
2. PDF  
3. Print 

• Also user can search data typing search keywords in Search textbox. 
 

Report 

Search Data 

Click on these links and they will get redirected on their respective Report. As 

per Screenshot shown below. 

 



ESTABLISMENT OF NEW PRIVATE UNIVERSITY/OFF-CAMPUS-UP                       
HIGHER EDUCATION DEPARTMENT 

 

User Manual Version 1.0  Page 36 
 

• Following screenshot shows Final Applications Dashboard Report. 
 

 
 
• Section Officer can download reports in 3 formats.  
 
1. Excel  
2. PDF  
3. Print 
 

• Also user can search data by typing search keywords in Search textbox. 
 
 
 
 
 
 
 
 
 
 
 
 
 

Report 

Search Data 
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• Following screenshot shows Formed Mulyankan Samiti Dashboard Report . 
 

 
 

• User can download reports in 3 formats.  
 
1. Excel  
2. PDF  
3. Print 
 
 
 
 
 
 
 
 
 
 
 
 
 

Report 

Search Data 
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3.1.2 Forward (Application Form forwarded to Higher Authorities for Scrutiny) 

 
Application Flow: Screenshot given below shows on clicking Application flow link user will 

get all details ( forwarded, date , remarks) if any records have been forwarded on their logins. 

 

 

View Application Form 
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• Application Form forwarded to Higher Authorities for Scrutiny.  
 

3.1.3 Mulyankan Samiti Gathan 

• In this option, the inspection committee will be formed with one 

member Secretary (Registrar) and Five members. As shown in 

following screenshot. 

 
 

 

 

As we click on this link we 

will get redirected on next 

form. 
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• On the page shown in above screenshot, once details for all five members and 
Registrar(Member Secretary) gets entered by Section Officer then Final Submit 
button will get visible to section officer so that  he can finally lock this data. 
 

• Final submit is required. 
 

• The committee will be deemed to have been constituted only after the final 
submission. 

 

 

 

 

Add Member 
Data 

Update 

Data 

Delete 

Final Submission 
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3.1.4 Upload Agenda 

 
 

• Screenshot given below shows that Upload Agenda link will be used to upload 
agenda and then rest of the form will get filled. 
 

 
 

Data Update Data Delete 

Add Data To send Message to all members 

together 
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3.1.5 Final Decision 

 

• After Higher Authorities meeting final decision will be to issue LOI 
(Letter of intent). 

 

4.1 Review Officer 

 

4.1.1 Dashboard 

 
 
 
 
 
 
 
 

Click on these links and user will get redirected on their 

respective Report. As per Screenshot below. 
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• Screenshot given below shows Pending Application Dashboard 
Report. 

 

 

 

• User can download reports in 3 formats.  
 
1. Excel  
2. PDF  
3. Print 
 

• Also user can search data by typing search keywords in Search textbox. 
 
 
 
 
 
 
 
 
 
 
 
 

Report 

Search Data 
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• Screenshot given below shows Final Applications Dashboard Report. 

 

 

 

 

 

 

 

 

 

Report 

Search Data 
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4.1.2 Forward (Application Form forwarded to Higher Authorities for Scrutiny) 

 

 

 

 

 

 

 

 

 

 

 

Forward to higher 

authorities 
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• Application Flow:  Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 

 

 

• Application Form forwarded to Higher Authorities for Scrutiny.  
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5.1 Under Secretary 

5.1.1 Dashboard 

Dashboard screen displays count of Total Pending /Final Applications as shown in 

screenshot given below. 

 
 
 

5.1.2 Forward (Application Form forwarded to Higher Authorities for Scrutiny) 

 

Forward to higher 

authorities 
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• View Form: Application Form view for Scrutiny. 

• Application Flow: Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 
 

 

• Application Form forwarded to Higher Authorities for Scrutiny.  
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6.1 Deputy Secretary 

6.1.1 Dashboard 
 

Dashboard screen displays count of Total Pending / Final Applications as shown in 

screenshot given below. 

 

     6.1.2 Forward (Application Form forwarded to Higher Authorities for Scrutiny) 

 
 
 

 

• View Form: Application Form view for Scrutiny. 

• Application Flow: Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 
. 
 

Forward to higher 

authorities 
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• Application Form forwarded to Higher Authorities for Scrutiny.  
 

7.1 Joint Secretary 

7.1.1 Dashboard 

    Dashboard screen displays count of Total Pending / Final Applications as shown in 

screenshot given below. 
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7.1.2 Forward (Application Form forwarded to Higher Authorities for Scrutiny) 

 

 

• View Form: Application Form view for Scrutiny. 

• Application Flow: Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 

 

• Application Form forwarded to Higher Authorities for Scrutiny.  
 

Forward to higher 

authorities 
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8.1 Special Secretary 

       8.1.1 Dashboard 

Dashboard screen displays count of Total Pending / Final/Formed Mulyankan Samiti 

Applications As shown on screenshot. 

 

   8.1.2 Forward (Application Form forwarded to Higher Authorities for Scrutiny) 

 

• View Form: Application Form view for Scrutiny. 

• Application Flow: Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 

Forward to higher 

authorities  
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• Application Form forwarded to Higher Authorities for Scrutiny.  
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9.1 Secretary/Principal Secretary 

9.1.1 Dashboard 

Dashboard screen displays count of Total Pending / Final Applications As shown in 

screenshot given below. 

 

 

 

9.1.2 Forward (Application Form forwarded to Higher Authorities for Scrutiny) 

 
 

• View Form: Application Form view for Scrutiny. 

• Application Flow: Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 
 

Approval Required higher 

authorities  
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• Application Form forwarded to Higher Authorities for Scrutiny.  
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10.1 Additional Chief Secretary 

10.1.1 Dashboard 

Dashboard screen displays count of Total Pending / Final Applications as shown in 

screenshot given below. 

 
 

10.1.2 Forward  

 

• View Form: Application Form view for Scrutiny. 

• Application Flow: Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 

• View Document: Document uploaded by Higher Education department at different 
levels authorities.  

Forward 
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• Application Form forwarded to Higher Authorities for Scrutiny.  
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11.1 Hon’ble Minister 

11.1.1 Dashboard 

Dashboard screen displays count of Total Pending / Final Applications as shown in 

screenshot given below. 

 

 

          11.1.2 Forward  

 

• View Form: Application Form view for Scrutiny. 

• Application Flow: Screenshot given below shows Application flow showing information 
about all the details (forwarded, date, remarks). 

• View Document: Document uploaded by Higher Education department at different 
levels authorities.  

 

Forward 
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12.1 Chief Secretary 

12.1.1 Dashboard 

Dashboard screen has count of Total Pending / Final Applications As shown on 

screenshot. 

 

12.1.2 Forward  
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• As shown in screenshot given below, on clicking Agenda link user will get to see the 
uploaded agenda. 
 

 
 

 

 

On clicking this link 

Application detail pop up 

given below opens up 
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13.1 Registrar (Member Secretary) 

Registrar Login 

 

 

13.1.2 Upload Inspection Report 

 

 

User will enter 

Application 

number in this 

textbox and an 

otp will be 

sent on mobile 

number 

entered by 

user. 
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• As shown in screenshot given below Member Secretary will click on Upload button to 
upload document of Mulyankan samiti formation. 
 

 

 

 

 

View the 

application form 

details 

Shows document 

of mulyankan 

samiti gathan. 

It shows the 

entire flow of 

Mulyankan samiti 

formation which 

includes details 

such as Member 

detail,date of 

formation etc 
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13.1.3 Uploaded Inspection Report 

 

 

 

 

 

 

 

 

 

 

Report 

Uploaded View File 
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14.1 DM  

Note: If the application form is of rural area then verification will be done by DM. 

DM Login:- 

 

 
    
  

14.1.1 Dashboard 

 

As DM will fill all 

these details and 

click on login link 

they will get 

redirected on 

their respective 

dashboard. 

On clicking this link user will get redirected on their 

respective Report. As per given screenshot. 
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• Also user can search data by typing search keywords in Search textbox. 
 

14.1.2 Land Verification 

 
 

 

Report 
Search 

Data 

View land Details 
On click of this link 

information given below is 

shown. 

User will fill the Remark and 
Submit Data. 
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15.1 Urban Authority 

Note: If the application form is urban area then verification will be done by 

Urban Authority. 

Urban Authority Login:- 

 
 
 
 
 
 
 
 
 
 
 

As 

development 

authority will 

fill all these 

details and 

click on login 

link they will 

get 

redirected on 

their 

respective 

dashboard. 
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15.1.1 Dashboard 

 
 

 

 

 

 

• Also user can search data by typing search keyword in Search textbox. 
 

On clicking this link user will get redirected on 

their respective Report. As per screenshot given 

below. 

Report 
Search Data 
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15.1.2 Land Verification:- 

 

 

 

 

 

View Land Details User will fill the Remark 

and Submit Data 


